
CORY WASHINGTON & CO.
S M A R T E R  R I S K .   S T R O N G E R  B U S I N E S S .

CWCO-SUP-OFFICESUP  Rev. 10-2026
OFFICE SUPPLIES & STATIONERY STORE SUPPLEMENTAL

For office supply and stationery stores, including print-and-copy centers, shipping services, mailbox rental, office furniture, and technology sales. Complete with ACORD 125, 126, and 140.
Attach a floor plan or site plan, and five years of loss runs.

1 APPLICANT / BUSINESS INFORMATION

LEGAL BUSINESS NAME DBA / STORE NAME FEIN YEARS IN BUSINESS

STORE ADDRESS CITY / STATE / ZIP WEBSITE

Entity type:
Sole proprietor Partnership LLC Corporation Franchise

PRIMARY CONTACT / TITLE PHONE EMAIL

NUMBER OF LOCATIONS BUILDING OWNED OR LEASED HOURS OF OPERATION

2 OPERATIONS

Products and services (check all that apply):
Paper & office supplies Ink & toner Toner recycling Print, copy & signage Shipping services Mailbox rental

Office furniture Technology / electronics School supplies

COPIERS / PRODUCTION PRINTERS PRINT-CENTER REVENUE ($) PACKAGES SHIPPED PER MONTH

SALES AREA (SQ. FT.) ONLINE / PHONE SALES (%) PRODUCTS IMPORTED DIRECTLY (%)

Does the store sell products under its own brand or private label?2-1 Yes No
IF YES, EXPLAIN

Does the store import any products directly from a foreign manufacturer?2-2 Yes No
IF YES, EXPLAIN

Does the store deliver or install products at customers' locations?2-3 Yes No
IF YES, EXPLAIN

3 EXPOSURE & RISK QUESTIONS — PRINT, COPY & CUSTOMER DATA
The FTC warns that deleting files or reformatting a copier's hard drive does not remove stored document images.

Does the store operate a print and copy center?3-1 Yes No
IF YES, EXPLAIN

Is encryption enabled on copier hard drives?3-2 Yes No
IF NO, EXPLAIN

Are copier hard drives overwritten at least monthly?3-3 Yes No
IF NO, EXPLAIN

Are copier hard drives destroyed at end of lease?3-4 Yes No
IF NO, EXPLAIN

Are uncollected print jobs shredded on a set schedule?3-5 Yes No
IF NO, EXPLAIN

Do self-serve computers wipe customer files after each session?3-6 Yes No
IF NO, EXPLAIN
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Are print orders screened for trademark and copyright issues?3-7 Yes No
IF NO, EXPLAIN

Does the store offer data recovery or device repair?3-8 Yes No
IF YES, EXPLAIN

4 EXPOSURE & RISK QUESTIONS — SHIPPING, FURNITURE & BUSINESS SERVICES
A 2023 cyberattack disrupted Staples' customer service and briefly affected order processing and delivery.

Does the store ship parcels as a carrier outlet?4-1 Yes No
IF YES, EXPLAIN

Does the store hold packages for customer pickup?4-2 Yes No
IF YES, EXPLAIN

Does the store rent mailboxes?4-3 Yes No
IF YES, EXPLAIN

Does the store assemble furniture at customer locations?4-4 Yes No
IF YES, EXPLAIN

Does the store offer notary services?4-5 Yes No
IF YES, EXPLAIN

Are order systems backed up offline?4-6 Yes No
IF NO, EXPLAIN

Is MFA required on POS and order systems?4-7 Yes No
IF NO, EXPLAIN

Has the store had a data breach in the past 3 years?4-8 Yes No
IF YES, EXPLAIN

5 PROPERTY, INVENTORY & CRIME

CONSTRUCTION / YEAR BUILT BUILDING VALUE ($, IF OWNED) IMPROVEMENTS & BETTERMENTS ($)

AVERAGE INVENTORY ($) PEAK SEASON INVENTORY ($) MOST VALUABLE SINGLE ITEM ($)

Protection (check all that apply):
Central station burglar alarm Central station fire alarm Full sprinkler system Security cameras Security gates / shutters

Safe or vault

Is cash kept in a locked safe and deposited at least daily?5-1 Yes No
IF NO, EXPLAIN

Has the store had a burglary, robbery, or theft loss in the past 5 years?5-2 Yes No
IF YES, EXPLAIN

Is refrigerated or temperature-sensitive stock kept on site?5-3 Yes No
IF YES, EXPLAIN

6 PAYROLL, SALES & REVENUE

PROJECTED ANNUAL GROSS SALES ($) PRIOR YEAR GROSS SALES ($) TOTAL ANNUAL PAYROLL ($)

FULL-TIME EMPLOYEES PART-TIME / SEASONAL EMPLOYEES DELIVERY / INSTALLATION PAYROLL ($)
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7 PRIOR INSURANCE & LOSS HISTORY

CURRENT PROPERTY / GL CARRIER CURRENT GL LIMITS EXPIRATION DATE

DATE OF LOSS DESCRIPTION TOTAL INCURRED ($) OPEN / CLOSED

Has a customer claimed a misprinted, lost, or late order?7-1 Yes No
IF YES, EXPLAIN

Has a customer made an injury claim against the store in the past 5 years?7-2 Yes No
IF YES, EXPLAIN

Has a product the store sold been recalled or caused a claim?7-3 Yes No
IF YES, EXPLAIN

Has any coverage been declined, cancelled, or non-renewed?7-4 Yes No
IF YES, EXPLAIN

Is the applicant aware of any incident or circumstance that could give rise to a claim?7-5 Yes No
IF YES, EXPLAIN

8 RISK MANAGEMENT & SAFETY

Are floors, aisles, and entrances inspected on a written schedule with logs kept?8-1 Yes No
IF NO, EXPLAIN

Do vendors and suppliers provide certificates of insurance naming the store?8-2 Yes No
IF NO, EXPLAIN

Are recall notices checked and recalled products pulled from sale?8-3 Yes No
IF NO, EXPLAIN

Are paper cases stacked no higher than shoulder height?8-4 Yes No
IF NO, EXPLAIN

Are cutters and laminators guarded?8-5 Yes No
IF NO, EXPLAIN

9 SIGNATURE & FRAUD WARNING

The undersigned declares that the statements and answers given in this supplemental are true, complete and correct to the best of their knowledge, and that no material fact has been withheld or
misstated. The applicant agrees that this supplemental, together with all ACORD applications and attachments, forms the basis of any submission to insurers and may be relied upon by them.
Signing this supplemental does not bind coverage. This supplemental is an intake document prepared by Cory Washington & Co. LLC to support carrier submission; it does not itself provide
coverage.

FRAUD NOTICE: Any person who knowingly and with intent to defraud any insurance company or other person files an application for insurance containing any materially false
information, or conceals for the purpose of misleading information concerning any fact material thereto, may be committing a fraudulent insurance act, which is a crime and may subject such
person to criminal and civil penalties. State-specific fraud warnings appear on the insurer's application.

APPLICANT / AUTHORIZED SIGNATURE (TYPE FULL NAME) TITLE DATE

PRODUCER — CORY WASHINGTON & CO. LLC PRODUCER SIGNATURE (TYPE FULL NAME) DATE

CWCO-SUP-OFFICESUP  Rev. 10-2026  |  Cory Washington & Co. LLC  |  4760 S Pecos Rd, Suite 201, Las Vegas, NV 89121  |  702-803-8865  |  NPN 21674625 Page 3 of 3
This supplemental is an intake document. It does not replace any carrier application and affords no coverage.


	HDR_NAME: 
	HDR_DBA: 
	HDR_FEIN: 
	HDR_YEARS: 
	HDR_ADDR: 
	HDR_CSZ: 
	HDR_WEB: 
	HDR_ENTITY_01: Off
	HDR_ENTITY_02: Off
	HDR_ENTITY_03: Off
	HDR_ENTITY_04: Off
	HDR_ENTITY_05: Off
	HDR_CONTACT: 
	HDR_PHONE: 
	HDR_EMAIL: 
	HDR_LOCS: 
	HDR_OWNLEASE: 
	HDR_HOURS: 
	OPS_PRODUCTS_01: Off
	OPS_PRODUCTS_02: Off
	OPS_PRODUCTS_03: Off
	OPS_PRODUCTS_04: Off
	OPS_PRODUCTS_05: Off
	OPS_PRODUCTS_06: Off
	OPS_PRODUCTS_07: Off
	OPS_PRODUCTS_08: Off
	OPS_PRODUCTS_09: Off
	OPS_COPIERS: 
	OPS_PRINTREV: 
	OPS_PACKAGES: 
	OPS_SQFT: 
	OPS_ONLINE: 
	OPS_IMPORT: 
	OPS_Q_PRIVLABEL_YES: Off
	OPS_Q_PRIVLABEL_NO: Off
	OPS_Q_PRIVLABEL_EXPL: 
	OPS_Q_IMPORT_YES: Off
	OPS_Q_IMPORT_NO: Off
	OPS_Q_IMPORT_EXPL: 
	OPS_Q_DELIVER_YES: Off
	OPS_Q_DELIVER_NO: Off
	OPS_Q_DELIVER_EXPL: 
	PRT_Q_CENTER_YES: Off
	PRT_Q_CENTER_NO: Off
	PRT_Q_CENTER_EXPL: 
	PRT_Q_ENCRYPT_YES: Off
	PRT_Q_ENCRYPT_NO: Off
	PRT_Q_ENCRYPT_EXPL: 
	PRT_Q_OVERWRITE_YES: Off
	PRT_Q_OVERWRITE_NO: Off
	PRT_Q_OVERWRITE_EXPL: 
	PRT_Q_DESTROY_YES: Off
	PRT_Q_DESTROY_NO: Off
	PRT_Q_DESTROY_EXPL: 
	PRT_Q_SHRED_YES: Off
	PRT_Q_SHRED_NO: Off
	PRT_Q_SHRED_EXPL: 
	PRT_Q_WIPE_YES: Off
	PRT_Q_WIPE_NO: Off
	PRT_Q_WIPE_EXPL: 
	PRT_Q_IP_YES: Off
	PRT_Q_IP_NO: Off
	PRT_Q_IP_EXPL: 
	PRT_Q_REPAIR_YES: Off
	PRT_Q_REPAIR_NO: Off
	PRT_Q_REPAIR_EXPL: 
	SVC_Q_SHIP_YES: Off
	SVC_Q_SHIP_NO: Off
	SVC_Q_SHIP_EXPL: 
	SVC_Q_HOLD_YES: Off
	SVC_Q_HOLD_NO: Off
	SVC_Q_HOLD_EXPL: 
	SVC_Q_MAILBOX_YES: Off
	SVC_Q_MAILBOX_NO: Off
	SVC_Q_MAILBOX_EXPL: 
	SVC_Q_ASSEMBLE_YES: Off
	SVC_Q_ASSEMBLE_NO: Off
	SVC_Q_ASSEMBLE_EXPL: 
	SVC_Q_NOTARY_YES: Off
	SVC_Q_NOTARY_NO: Off
	SVC_Q_NOTARY_EXPL: 
	SVC_Q_BACKUP_YES: Off
	SVC_Q_BACKUP_NO: Off
	SVC_Q_BACKUP_EXPL: 
	SVC_Q_MFA_YES: Off
	SVC_Q_MFA_NO: Off
	SVC_Q_MFA_EXPL: 
	SVC_Q_BREACH_YES: Off
	SVC_Q_BREACH_NO: Off
	SVC_Q_BREACH_EXPL: 
	PROP_CONST: 
	PROP_BLDG: 
	PROP_IB: 
	PROP_INV: 
	PROP_PEAK: 
	PROP_MAXITEM: 
	PROP_PROTECT_01: Off
	PROP_PROTECT_02: Off
	PROP_PROTECT_03: Off
	PROP_PROTECT_04: Off
	PROP_PROTECT_05: Off
	PROP_PROTECT_06: Off
	PROP_Q_CASH_YES: Off
	PROP_Q_CASH_NO: Off
	PROP_Q_CASH_EXPL: 
	PROP_Q_THEFT_YES: Off
	PROP_Q_THEFT_NO: Off
	PROP_Q_THEFT_EXPL: 
	PROP_Q_SPOIL_YES: Off
	PROP_Q_SPOIL_NO: Off
	PROP_Q_SPOIL_EXPL: 
	PAY_REVENUE: 
	PAY_PRIORREV: 
	PAY_TOTAL: 
	PAY_FT: 
	PAY_PT: 
	PAY_FIELD: 
	LOSS_CARRIER: 
	LOSS_LIMITS: 
	LOSS_EXP: 
	LOSS_TABLE_R1_C1: 
	LOSS_TABLE_R1_C2: 
	LOSS_TABLE_R1_C3: 
	LOSS_TABLE_R1_C4: 
	LOSS_TABLE_R2_C1: 
	LOSS_TABLE_R2_C2: 
	LOSS_TABLE_R2_C3: 
	LOSS_TABLE_R2_C4: 
	LOSS_TABLE_R3_C1: 
	LOSS_TABLE_R3_C2: 
	LOSS_TABLE_R3_C3: 
	LOSS_TABLE_R3_C4: 
	LOSS_Q_ORDER_YES: Off
	LOSS_Q_ORDER_NO: Off
	LOSS_Q_ORDER_EXPL: 
	LOSS_Q_CUSTOMER_YES: Off
	LOSS_Q_CUSTOMER_NO: Off
	LOSS_Q_CUSTOMER_EXPL: 
	LOSS_Q_PRODUCT_YES: Off
	LOSS_Q_PRODUCT_NO: Off
	LOSS_Q_PRODUCT_EXPL: 
	LOSS_Q_DECLINED_YES: Off
	LOSS_Q_DECLINED_NO: Off
	LOSS_Q_DECLINED_EXPL: 
	LOSS_Q_KNOWN_YES: Off
	LOSS_Q_KNOWN_NO: Off
	LOSS_Q_KNOWN_EXPL: 
	RM_Q_FLOORLOG_YES: Off
	RM_Q_FLOORLOG_NO: Off
	RM_Q_FLOORLOG_EXPL: 
	RM_Q_VENDORCOI_YES: Off
	RM_Q_VENDORCOI_NO: Off
	RM_Q_VENDORCOI_EXPL: 
	RM_Q_RECALLS_YES: Off
	RM_Q_RECALLS_NO: Off
	RM_Q_RECALLS_EXPL: 
	RM_Q_STACK_YES: Off
	RM_Q_STACK_NO: Off
	RM_Q_STACK_EXPL: 
	RM_Q_CUTTERS_YES: Off
	RM_Q_CUTTERS_NO: Off
	RM_Q_CUTTERS_EXPL: 
	SIG_NAME: 
	SIG_TITLE: 
	SIG_DATE: 
	SIG_PRODUCER: 
	SIG_PROD_SIGN: 
	SIG_PROD_DATE: 


